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Dear                             , 

How                                                    ? I          

                                                                    

                                                                 . 

Let me share                                                       

                                                                 . 

 

During                              , I                              

                                                                 . 

My main duty was to                                                 

                                                                    

                                                                    

                                                                 . 

I’ve had countless wonderful experiences during that volunteering 

opportunity, but one time in particular that I remember was            

                                                                    

                                                                    

                                                                 . 

I found that volunteering was                                      . 

Of course, it                                                      . 



CLASSROOM Writing Unit 2 Personal E-mail Writing Template 
Junior Secondary Book 3  

Classroom Publications Limited 2 

 

 

Apart from                                                          

                  , volunteering                                     

                                                                 . 

First,                                                               

                                                                    

                                                                    

Second,                                                             

                                                                    

                                                                    

Finally,                                                              

                                                                    

                                                                 . 

                                                                 

                                                                 

                                                                 

                                                                 

 

                       , 

                        


